MAPLETON EDUCATION FOUNDATION
	Chapter Donor Outreach Guide


A practical resource for making thoughtful, student-centered requests for support
Strong donor outreach begins with a clear story: what opportunity are you trying to create, why does it matter, and how can a community partner help make it possible? Use this guide when preparing a letter, email, or personal request on behalf of your Chapter.

Start with the opportunity. Briefly explain the student experience, project, event, or need you are working to support. Help the donor understand what their partnership can make possible.

Make the request specific. Whenever possible, ask for something concrete, such as a financial contribution, event sponsorship, gift cards, supplies, food, admission passes, services, or another form of in-kind support.

Connect the gift to impact. Explain how the contribution will benefit students, families, or the school community. A donor should be able to see the connection between the request and the opportunity being created.

Make it personal. Address the request to a person whenever possible. A sentence about why you are reaching out to that business, organization, family, or community member can make the request feel genuine rather than generic.

Make responding easy. Include a Chapter contact name, email, and phone number. When approaching a business or community organization, attach your Chapter's Community Partner Packet so the donor has clear options and a simple way to respond.
A few good practices
• Coordinate outreach within your Chapter so the same business or donor is not contacted repeatedly by different volunteers.
• Use your Chapter's full name and identify it as an official Chapter of the Mapleton Education Foundation.
• Do not promise a specific tax deduction. Eligible charitable gifts are acknowledged through the Mapleton Education Foundation.
• Thank donors promptly, whether or not they are able to support the request.
Before You Send It
	☐ Chapter and school name
	☐ Specific purpose or opportunity
	☐ Clear, specific request

	☐ Chapter contact information
	☐ Community Partner Packet attached, if appropriate
	☐ Proofread and ready to share
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