[image: ]

SAMPLE BYLAWS FOR SCHOOL-BASED CHAPTERS
Mapleton Education Foundation  |  Editable Template  |  Updated August 2026
This template is provided as a starting point for MEF Chapters. Replace the bracketed fields with your Chapter's information. Any changes to the substance of these bylaws should be submitted to the Mapleton Education Foundation for review before adoption.
Article I. Name
The name of this organization shall be the [School Name] Chapter of the Mapleton Education Foundation (MEF).
The Chapter operates as an official school-based Chapter of the Mapleton Education Foundation and under the Foundation's 501(c)(3) charitable status.
Article II. Purpose
The purpose of this Chapter is to enhance the educational experience of students at [School Name] by building partnerships among families, staff, and the community, and by creating resources and opportunities that support students and enrich the school experience.
The Chapter may raise and use funds for activities, programs, events, and other purposes that support students and the school community, consistent with Mapleton Education Foundation policies and procedures.
The Chapter is an MEF Chapter and is not a District PTO account. Chapter-sponsored activities follow MEF procedures. School-sponsored activities follow Mapleton Public Schools procedures. The school and Chapter may work together while keeping financial responsibility clear.
Article III. Membership
1. Membership is open to parents, guardians, staff, and community members affiliated with [School Name].
2. No dues shall be required for membership.
3. All members are welcome to attend meetings, participate in Chapter activities, and contribute to the work of the Chapter.
4. Membership in the Chapter does not create authority to act on behalf of Mapleton Public Schools or the Mapleton Education Foundation except as specifically authorized.
Article IV. Officers
Section 1. Required Officers
The Chapter shall have the following officers: President, Treasurer, and Secretary.
Section 2. Optional Officers
The Chapter may also elect a Vice President and additional officers or leadership roles as needed.
Section 3. Duties
President. The President leads Chapter meetings, coordinates Chapter activities, serves as the primary liaison with school leadership and MEF, and helps ensure the Chapter operates in accordance with these bylaws and MEF policies.
Treasurer. The Treasurer oversees Chapter financial activity, ensures deposits and disbursements follow MEF procedures, maintains appropriate financial records, and provides regular financial reports to Chapter leadership and membership.
Secretary. The Secretary keeps meeting minutes, maintains Chapter records and official documents, and supports Chapter communications and notices.
Vice President, if applicable. The Vice President supports the President and may serve as acting President when needed.
Additional Officers, if applicable. Additional officers shall perform duties established by the Chapter and consistent with MEF policies.
Article V. Elections and Terms
1. Elections shall be held annually in [Month].
2. Officers shall serve one-year terms and may be re-elected for one additional consecutive term.
3. Nominations may be submitted in advance or made during the election meeting.
4. Officers shall be elected by a majority vote of members present at the meeting.
5. Vacancies may be filled by majority vote at any regular meeting.
6. Newly elected officers shall participate in any orientation or training required by MEF.
Article VI. Meetings
1. Regular meetings shall be held at least [monthly/quarterly], with reasonable notice provided to members.
2. A quorum for voting purposes shall consist of at least [5] active members, including at least two officers.
3. Special meetings may be called by the President or at the request of at least three members.
4. Chapter meetings should be conducted in a manner that encourages participation, transparency, and responsible decision-making.
5. Meeting minutes shall document significant decisions, votes, and financial approvals.
Article VII. Committees
1. Committees may be established as needed by the officers or membership.
2. Committees may assist with fundraising, events, volunteer coordination, communications, student activities, or other Chapter priorities.
3. Committee work shall be reported to the Chapter membership or officers as appropriate.
4. The President may serve as an ex officio member of all committees.
5. Committees may not independently enter into contracts, establish accounts, collect or spend funds, or otherwise create financial obligations outside MEF procedures.
Article VIII. Finances
1. All funds raised or received for Chapter-sponsored activities shall be held by the Mapleton Education Foundation and designated for use by the Chapter.
2. Chapter funds shall not be held in personal accounts, school accounts, independent bank accounts, payment applications, or other financial accounts unless specifically authorized by MEF.
3. The Chapter shall follow all MEF financial policies and procedures, including requirements related to deposits, reimbursements, purchases, contracts, donations, fundraising, and financial documentation.
4. Expenditures of Chapter funds shall be approved in accordance with MEF policy and documented through Chapter meeting minutes or other approved records when required.
5. Chapter funds shall be used only for charitable and educational purposes that support students and the school community and are consistent with MEF's mission and tax-exempt status.
6. The Chapter shall maintain appropriate records of financial decisions and shall provide documentation requested by MEF.
7. Chapter volunteers may assist with school-sponsored activities without making those activities Chapter-sponsored activities. Likewise, a Chapter may sponsor an activity held at the school without making that activity a District-sponsored activity.
8. When the school and Chapter collaborate on an activity, the sponsoring entity and financial responsibility shall be identified before advertising, collecting money, signing contracts, making purchases, or incurring expenses.
Article IX. Fundraising and Activities
1. Chapter fundraising shall be conducted in accordance with MEF policies and procedures.
2. The Chapter shall submit any fundraising plans, approvals, or other documentation required by MEF.
3. Before a fundraiser or event begins, the Chapter shall determine whether the activity is Chapter-sponsored or school-sponsored.
4. Chapter-sponsored fundraising proceeds shall be deposited with MEF and credited to the Chapter.
5. The Chapter shall not represent itself as an independent nonprofit organization or use MEF's tax-exempt status for activities that have not been approved or authorized by MEF.
6. All fundraising, events, and activities shall be conducted in a manner consistent with MEF's mission, charitable purpose, and expectations for responsible stewardship.
Article X. Compliance and Oversight
1. The Chapter operates under the 501(c)(3) status of the Mapleton Education Foundation and shall comply with all applicable MEF policies, procedures, and requirements.
2. Chapter officers shall participate in required MEF orientation or training and submit required documentation each year.
3. The Chapter shall maintain current officer and contact information with MEF.
4. The Chapter shall provide financial, governance, fundraising, or other records requested by MEF.
5. The Chapter may not take action that could jeopardize MEF's tax-exempt status or create unauthorized legal or financial obligations for MEF.
6. Mapleton Public Schools and the Mapleton Education Foundation are separate organizations. Participation by school employees or use of school facilities does not change the financial responsibility for a Chapter-sponsored activity.
7. Failure to follow these bylaws, MEF policies, financial procedures, or compliance requirements may result in corrective action, suspension, or deactivation of the Chapter by MEF.
Article XI. Amendments
1. These bylaws may be amended by a two-thirds vote of members present at a regular Chapter meeting, provided notice of the proposed amendment has been shared at least one meeting in advance.
2. All amendments must remain consistent with Mapleton Education Foundation policies, procedures, and governing documents.
3. Proposed amendments shall be submitted to MEF for review before taking effect.
Article XII. Dissolution
If the Chapter dissolves or is deactivated, any remaining funds shall remain with the Mapleton Education Foundation and shall be designated for charitable and educational purposes benefiting students at [School Name], whenever practicable and consistent with MEF policies and charitable purposes.
No Chapter funds or assets may be distributed to individual members, officers, volunteers, or other private individuals.
Article XIII. Adoption
These bylaws were adopted by the members of the [School Name] Chapter of the Mapleton Education Foundation on:
Date: ____________________________________________
Chapter President: ____________________________________________
Signature: ____________________________________________
Chapter Treasurer: ____________________________________________
Signature: ____________________________________________
School Director: ____________________________________________
Signature: ____________________________________________
Reviewed by Mapleton Education Foundation: ____________________________________________
Date: ____________________________________________
Questions? Contact Laura Milani, Executive Director, Mapleton Education Foundation at MEF@mapleton.us or 303.853.1033.
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